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Akani Retirement Fund: Finance, IT, Legal,
Business Admin Internship 2023 New Application
Description
Are you a motivated, detail-oriented individual seeking to gain valuable professional
experience in the financial, IT, legal, or business administration sectors? Akani
Retirement Fund Administrators invites you to join our dynamic team as an intern
and explore a world of opportunities to learn, grow, and contribute.

Responsibilities
Finance Internship:

Assist with financial analysis, budgeting, and forecasting.
Participate in the management of financial records and reports.
Support the finance team in day-to-day financial operations.
Collaborate on projects to improve financial processes and reporting.

IT Internship:

Provide technical support for hardware and software systems.
Assist in troubleshooting and resolving IT-related issues.
Work on projects to enhance IT infrastructure and security.
Help with software and hardware upgrades and maintenance.

Legal Internship:

Conduct legal research and assist in drafting legal documents.
Support the legal team in contract review and management.
Assist in compliance and regulatory matters.
Collaborate on special legal projects and initiatives.

Business Administration Internship:

Aid in administrative tasks, including scheduling, record-keeping, and
correspondence.
Assist with project coordination and execution.
Work closely with various departments to ensure smooth operations.
Help identify opportunities for process improvement and efficiency.

Qualifications

Currently enrolled in a relevant degree program or recent graduate.
Strong interest in the respective field (Finance, IT, Legal, or Business
Administration).
Excellent communication and interpersonal skills.
Strong problem-solving abilities and attention to detail.
Ability to work both independently and as part of a team.
Proactive, self-motivated, and willing to take on new challenges.

Job Benefits

Hiring organization
Akani Retirement Fund
Administrators

Employment Type
Intern

Duration of employment
3 Months

Industry
Financial Services

Job Location
Kempton Park, Gauteng, South
Africa, 1619, Kempton Park,
Gauteng, South Africa

Working Hours
09

Date posted
November 19, 2024

Valid through
18.10.2025
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Valuable hands-on experience in a dynamic financial institution.
Mentorship and guidance from experienced professionals.
Networking opportunities within the industry.
A supportive and collaborative work environment.
Potential for continued employment or advancement within the company.

Contacts

1. Prepare Your Application Materials:
Resume: Ensure it is up-to-date and highlights your relevant skills,
experiences, and education.
Cover Letter: Customize it to express your interest in the specific
internship area (Finance, IT, Legal, or Business Administration) and
explain why you’re a strong fit.

2. Visit the Company Website:
Go to the Akani Retirement Fund Administrators website to find the
‘Careers’ or ‘Job Opportunities’ section.

3. Browse Available Internship Positions:
Look for the specific internship(s) you’re interested in (Finance, IT,
Legal, Business Admin) and review the job descriptions to ensure
they align with your interests and qualifications.

4. Application Submission:
Click on the specific internship listing you’re interested in to find
details on how to apply. This may include an email address or an
online application portal.

5. Send Your Application:
If the application instructions mention sending an email, compose a
professional email with the following components:

Subject Line: “Akani Retirement Fund Internship Application
– [Your Name]”
Attachments: Attach your resume and cover letter in PDF
format.
Body of the Email: Briefly introduce yourself, express your
interest in the internship, and mention the specific area
you’re applying for.

6. Complete Online Application Form (if applicable):
If there’s an online application portal, follow the provided instructions
to upload your resume, cover letter, and any additional documents
they request.

7. Double-Check Your Application:
Before submitting, review your application for any typos,
grammatical errors, or missing information.

8. Follow-Up (Optional):
If you haven’t received a confirmation of receipt within a week, you
may consider sending a polite follow-up email to inquire about the
status of your application.
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