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Distell: HR Internships 2024 / 2025 New Job
Opening
Description
Distell is seeking highly motivated and enthusiastic individuals to join our Human
Resources team as HR Interns. This internship offers a unique opportunity to gain
hands-on experience in various HR functions within a dynamic and fast-paced
environment. As an HR Intern, you will have the chance to contribute to meaningful
projects, collaborate with experienced professionals, and develop essential skills
essential for a successful career in HR.

Responsibilities

Assist with recruitment processes, including job postings, candidate
screening, and scheduling interviews.
Support HR administrators in maintaining employee records, updating
databases, and ensuring data accuracy.
Participate in onboarding activities for new hires, including orientation
sessions and documentation preparation.
Assist with training and development initiatives, including coordinating
training sessions and tracking employee participation.
Provide support in HR projects, such as employee engagement programs,
performance management, and HR policy development.
Collaborate with HR team members to address employee queries and
concerns in a timely and professional manner.
Contribute to the maintenance of HR-related documentation, including
policies, procedures, and employee handbooks.
Assist with HR reporting and analytics, compiling data for various HR
metrics and reports.
Stay updated on relevant HR trends, best practices, and legal requirements.

Qualifications

Currently pursuing a Bachelor’s degree in Human Resources Management,
Business Administration, or related field.
Strong interest in pursuing a career in Human Resources.
Excellent communication and interpersonal skills.
Ability to maintain confidentiality and handle sensitive information with
discretion.
Detail-oriented with strong organizational skills.
Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint).
Ability to work well both independently and collaboratively in a team
environment.
Proactive attitude with a willingness to learn and take on new challenges.

Job Benefits

Hands-on experience in various HR functions.
Exposure to a diverse and inclusive workplace culture.
Mentorship and guidance from experienced HR professionals.

Hiring organization
Distell

Employment Type
Intern

Duration of employment
3 Months

Industry
Beverage Manufacturing

Job Location
Johannesburg, Gauteng, South
Africa, 2000, Johannesburg,
Gauteng, South Africa

Working Hours
09

Date posted
November 4, 2024

Valid through
14.02.2029
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Opportunity to contribute to meaningful projects and initiatives.
Potential for career growth and development within Distell.

Contacts
If you are passionate about Human Resources and eager to kick-start your career
with a global leader in the beverage industry, we encourage you to apply for the HR
Internship at Distell. Please submit your resume and a cover letter outlining your
interest in the position and relevant qualifications.

Join Distell and be part of a team that is dedicated to creating exceptional
experiences and making a positive impact in the world of beverages. We look
forward to welcoming you aboard!
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