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Home Affairs Internship Program 2024 New Hiring Hiring organization
Department of Home Affairs

Description

The Department of Home Affairs is offering an exciting and valuable internship Employment Type

program for individuals interested in gaining practical experience and knowledge in Intern

the field of home affairs and related administrative functions. This internship
program aims to provide participants with an opportunity to develop their skills,

contribute to meaningful projects, and gain insight into the operations of a Duration of employment

government department responsible for immigration, citizenship, and various other 3 Months
matters.
Industry
Govt

Responsibilities

Job Location
Pretoria, Gauteng, South Africa,
0001, Pretoria, Gauteng, South

¢ Assist in the processing and administration of immigration and citizenship
applications.
¢ Conduct research and analysis on relevant home affairs policies, legislation,

and regulations. Africa
¢ Support the development and implementation of programs and initiatives

related to border security and control. Working Hours
¢ Assist in the coordination of immigration and customs operations, including 09

data management and record-keeping.
¢ Provide support in conducting interviews, investigations, and verifications Date posted

as required. November 2, 2024
¢ Assist in the management of visitor and visa services, including customer

service and query resolution. Valid through
* Collaborate with internal stakeholders and external partners to support the 08.06.2028

smooth operation of home affairs functions.

Participate in training sessions and workshops to enhance knowledge and
skills in the field.

Contribute to the preparation of reports, presentations, and other relevant
documents.

Stay updated with current trends, policies, and international best practices
in the field of home affairs.

Qualifications

e Currently pursuing or recently completed a degree in law, political science,
public administration, international relations, or a related field.

» Strong interest in home affairs, immigration, and citizenship matters.

¢ Excellent analytical and research skills with attention to detail.

¢ Effective communication and interpersonal skills.

* Ability to work well in a team and adapt to a dynamic work environment.

e Proficiency in computer applications such as MS Office.

* Knowledge of relevant legislation and policies related to home affairs is
desirable.

¢ Prior experience in a similar role or volunteering in related organizations is
advantageous.

Job Benefits
¢ Learning and Development: Interns have the opportunity to gain valuable

hands-on experience and develop practical skills in the field of home affairs.
They can enhance their knowledge of immigration, citizenship, and related
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administrative functions through real-world projects and tasks.

Mentorship and Guidance: Interns often receive guidance and mentorship
from experienced professionals within the Department of Home Affairs. This
mentorship can provide valuable insights, career advice, and networking
opportunities.

Networking Opportunities: Internships offer the chance to interact with
professionals and build connections within the department. These
connections can be beneficial for future career prospects or accessing job
opportunities within the government or related sectors.

Professional Development: Interns may have access to training sessions,
workshops, and seminars that help improve their skills and knowledge in the
home affairs field. These learning opportunities can contribute to their
personal and professional growth.

Stipend or Compensation: In many cases, interns receive a monthly stipend
to support them during the internship period. The stipend helps cover their
expenses and enables them to focus on their internship responsibilities.
Exposure and Recognition: Interns get the chance to work on meaningful
projects and contribute to the department’s operations. Their efforts and
contributions may be recognized and appreciated, which can be valuable for
their future career endeavors.

Potential Career Opportunities: While an internship does not guarantee
employment, it can provide a stepping stone for future career opportunities
within the Department of Home Affairs or other relevant organizations.
Interns may gain a competitive edge when applying for full-time positions in
the field.

Contacts
Interested candidates are required to submit their updated CV/resume, a cover
letter highlighting their interest and suitability for the internship, and any supporting
documents to the Department of Home Affairs. The selection process may include
interviews and assessments to evaluate the candidates’ skills and aptitude for the
internship.
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